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Section 1: Instructions to GCArch Office for student PR registration on GUMS portal. 

 

a. Student Data entry on GUMS portal 

1. Login to the following portal using college credentials  

URL: https://gums.unigoa.ac.in/gums/#/login 

 

 

 

2. After login, ‘University enrolment’ module from the home screen will be selected. 

 

 

3. Select the “Student Registration Setup-> Student Registration” option from the left hand 
side menu as shown. 

 
 

https://gums.unigoa.ac.in/gums/#/login
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4. Next, click on “New” button. 

 

 
 

5. There are two ways in which students can be registered 

 

1. Method 1- Bulk data entry using blank excel file structure 

1. Download the ‘blank structure’ using the button as shown below. 

 

 
 

2. Enter student data into the downloaded blank structure excel file. Note that 
separate excel files must be created for each student registration type(B.Arch-
Goa Board Only, Other Board Only etc, M.Arch- Goa university with 
P.R.Number, Goa university with wo P.R.Number, other university etc) and 
degree(B.Arch, M.Arch) 
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3. For each of the student registration type excel files created above, click on 
choose file button, select the appropriate excel file and click upload. 

 

 
 

4. Enter the rest of the mandatory details (Degree, admitted year, student 
registration type) and click on the ‘ADD’ button. Upon doing so, the student data 
will be populated in the table below.  
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5. Click on the ‘Register’ button at the bottom of the screen to complete the 
registration. Once you click on “Register” the selected candidates will receive an 
email to complete their enrolment process. 

 

 

 

2. Method 2- Manual Data entry 

For each student, fill the details mentioned in the LHS part of the form as shown 
below & click on “Register” button. Once you click on “Register” the selected 
candidates will receive an email to complete their enrolment process. 

 

 



Student PR registration on GUMS portal 
 

 
Inform the students to check their email for registration link and submit the form before 
deadline date. Students need to keep a scanned copy of their passport size photo and 
signature. 

 

 

 

b. Student registration approval 

 
Once the students complete their registration & fee payment, the payment has to be approved. 
To approve the payment follow the steps mentioned below:- 
 

1. Select the “Student Registration Setup-> Student Registration” option from the left hand 
side menu as shown. 

 

 

2. Select the filters & click on “Search” button. 

A list of the candidates who have registered will be shown. 

 

3. To approve the candidates click on the select checkbox & click on “Done” button at the 
bottom of the screen. Do this for each student registration type and degree. 
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Once all the students are approved, apply for the ‘Registration Number’/’Enrolment Number’ as 
applicable. 
 
Next submit payment to the Goa University. 
 
 

 

 

 


